PARENT HANDBOOK
2020-2021
[image: image1.emf]
410 Ring Ave. North

Canby, MN  56220
507-223-7729

www.schoolofstpeter.com
[image: image2.jpg]


@StPetersCanby
DIOCESE OF NEW ULM

AUGUST 2020
DEAR PARENTS AND STUDENTS,

Welcome to the 2020-2021 School Year at St. Peter Catholic School!  We begin this year mindful of the challenging time we ended our previous school year with.  The staff at St. Peter’s knows we all succeed better in school and aim to make the school a safe learning environment for all of our students. 

As we look ahead at the upcoming school year, we are reminded of the Mission of St. Peter’s School:

St. Peter Catholic School is committed to providing students opportunities to live out the Gospel of Jesus and gain courage to act on their Catholic beliefs in community, worship, and service.  Catholic teaching and values are integrated into all areas of the curriculum to develop each child’s body, mind, and soul.  

The staff is prepared to fulfill the Mission of St. Peter’s School through a variety of community activities in the school, parish and community of Canby; worship and/or prayer opportunities each day; and service projects.  Teachers will strive to meet each child’s academic needs and to help each child grow.  Parents are encouraged to take an active role in supporting the education of your child both academically and in their faith.  Working together we can help each child be successful!  
Thank you for choosing St. Peter’s School for the education of your child.  The staff looks forward to the upcoming school year and are excited to see your child grow in “body, mind and soul.” 

Mrs. Lori Rangaard
Principal 
St. Peter Catholic School encourages open and direct communication.  Please feel free to contact the school at any time.  Due to the intense schedule of a school day, emails are highly encouraged, but do not hesitate to call or stop in school.

Administration

Lori Rangaard……..………Principal and 5th & 6th Grade Teacher

lori.rangaard@schoolofstpeter.com

Fr. Ron Huberty………….Pastor (rhuberty@dnu.org)


Cell (507) 694-1402
Fr. Doyle……………..….Associate Pastor (mdoyle@dnu.org)

Faculty

Lindsey Anderson……….3rd & 4th Grade Teacher & Art Teacher


lindsey.anderson@schoolofstpeter.com

Erin Schubert…………….Kindergarten & Preschool Teacher and Social Studies Teacher


erin.schubert@schoolofstpeter.com
Amanda Hotchkin……….1st & 2nd Grade Teacher & Science Teacher


amanda.hotchkin@schoolofstpeter.com
Linda Hintz………………Music Teacher


linda.hintz@schoolofstpeter.com

Faculty can be reached during the school day by phone between 7:45-8:00 am and again at 3:10-3:30 pm.  Other timeframes throughout the day will be designated by the teacher.  

Staff


School Day Schedule
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VISION STATEMENT 

St. Peter Catholic School lays the foundation for the growth of each students’ spiritual, intellectual, moral, social, and physical well-being to use their God given talents toward global citizenship.  The message of Jesus will thrive in the students, staff, faculty, and parish community.
MISSION STATEMENT

St. Peter Catholic School is committed to providing students opportunities to live out the Gospel of Jesus and gain courage to act on their Catholic beliefs in community, worship, and service.  Catholic teaching and values are integrated into all areas of the curriculum to develop each child’s body, mind, and soul
ST. PETER CATHOLIC SCHOOL PHILOSOPHY

St. Peter’s School believes that it is our duty as a Catholic school to educate the whole person—body, mind and soul. St. Peter’s School is dedicated to providing a Christ-centered environment to instruct all areas of faith and academics. We believe that our students will be prepared to live as responsible Christians in today’s world, while building on their Catholic foundation and striving for the ultimate goal of eternal life with God.

GOALS AND OBJECTIVES

FAITH COMMUNITY

Goal 1:
To build a foundation of faith in Christ.
Objective:
To develop spiritually active Catholics who are witnesses of the Gospel of Jesus.

Activities:
Group and reflective prayer experiences, religion classes, participation in Mass and other special services such as the Living Rosary, Stations of the Cross, and May Crowning, bulletin boards, stories, DVDs, videos, visiting the elderly at Sylvan Court, various mission and service projects, foster respect for one another, school property, and the environment, celebrate birthdays, art projects, plays, and observance of Catholic Schools Week.

EDUCATION

Goal II:
To provide for the intellectual, physical, spiritual, and moral development of all students.

Objective:
To provide a curriculum that promotes individual growth and self worth.

Activities: Develop a well-rounded curriculum, involve students in service projects, utilize volunteers,  

                  departmentalize teaching, promote mastery of curriculum concepts and skills that meet the needs of the         

                          individual child, and integrate technology, library, field trips, guest speakers, and self-enrichment    

                          programs.

DEVELOP INTEGRITY

Goal III: 
To encourage all students to recognize their self-worth and to develop their spiritual, physical, emotional, and academic talents.

Objective:  To provide all students with opportunities to develop integrity.

Activities:  Be positive towards all students, compliment children on their work, display children’s work (in school or
                           in the community), listen to the children’s personal experiences, create opportunities for student 

                           leadership, provide opportunities to share talents, encourage respect for individual differences, stress 
                           courtesy and cooperation, develop appropriate response to negative situations, provide challenges for 

                           all, and invite all  students to participate in activities.

SERVICE TO OTHERS

Goal IV:
To develop and strengthen a relationship between staff, parents, students and community through acts of service.

Objective:
To provide our students opportunities to grow in service for others.

Activities: Weekly Mass, Open House, articles in the local paper, parents and teachers meetings and conferences, Christmas program, Marathon and other fundraisers, faculty meetings, joint sports program, parents invited to lunch with students, social events with teachers of neighboring schools, pastor visits with students, open communication within the classroom, frequent home communication, quarterly report cards, honor roll, participation in community celebrations, St. Peter Education Committee minutes available in the back of church and school news published in the church bulletin, participation in poster, writing, and poetry contests, letters to the parents, cooperative teaching, utilizing technology as a means of communication, and supporting worldwide and local missions and needs.  

ADMISSIONS POLICY

ADMISSION DOCUMENTS The following documents are required for each student’s permanent records at the time of registration: birth certificate or legal verification of the child’s age, immunization record listing the dates of all shots in compliance with those required by state law, baptismal certificate (if applicable, Catholic applicants only), custody agreement (if applicable). 

ADMISSION IN THE CATHOLIC SCHOOL  The primary purpose of the Catholic school within the Diocese of New Ulm is the education of young people in order to assist them in their academic, personal, and spiritual growth—“to educate the whole person: mind, body, and soul.” 1   As a Catholic school, emphasis is first and foremost on the teaching and practice of the Catholic faith so children and young people can “experience learning and living fully integrated in the light of faith.” 2   Parents and guardians who enroll their children also understand that the school will remain faithful to the teachings of the Catholic Church and steadfast in proclaiming them. 

(1 USCCB, National Directory for Catechesis, (Washington, D.C.: USCCB, 2005), p 262; 2 Ibid)

The administration of the school recognizes that our students come from a variety of family backgrounds, some of which may not fully conform to the moral teachings of the Catholic Church. The personal family background of a student does not constitute an absolute obstacle to enrollment in the school. Nor does acceptance of any child for enrollment in the school condone or imply approval of any parental living situation which may be contrary to Church teachings.

Admission/Enrollment Decisions   A parent retains the right to withdraw a student at any time just as the school administration (principal and/or pastor) reserves the right to accept or deny admission of a student within the parameters of the school policies.  The school administration hopes that all decisions may be made through amicable discussion. If needed, a grievance procedure to assist with any discussion is also a part of this handbook.

NON-DISCRIMINATION CLAUSE   Catholic schools, administered under the authority of the Catholic Diocese of New Ulm, comply with those constitutional and statutory provisions, as may be specifically applicable to the schools, which prohibit discrimination on the basis of race, color, sex, age, disability (see following paragraph), national or ethnic origin or citizenship in the administration of their educational, admissions, financial aid, athletic, and other school administered student programs.

Students shall not be denied admission because of a disability unless this disability seriously impairs the student’s ability to successfully complete the school’s academic program within the reasonable accommodations that may be provided for the disabled child. Parents are to fully disclose the nature and known extent of any physical, emotional, environmental, or learning disabilities at the time of registration.    

This policy does not conflict with the priority given to Catholics for admission as students. Nor does it preclude the ability of the school to undertake and/or enforce appropriate actions with respect to students who advocate on school property or at school functions any practices or doctrines which are inconsistent with the religious tenets of the Catholic faith. 

PARENTAL ROLE   The Catholic Church recognizes and the Catholic school respects the parents as the primary and principal educators of their children. With the school being a continuation of a child’s primary education, all parents, Catholic and non-Catholic, enrolling their children in the school are expected to support the school’s mission and commitment to Christian principles. For a Catholic parent, the promise at baptism to raise their children as Catholic supports these premises and the Catholic school thereby exists to assist all parents in the Christian formation of their children—assisting in what is to already be happening in the home.

Parents are expected to annually sign the school’s Handbook Agreement Form as acceptance of the school’s policies as set forth within the handbook. 

While present on the school campus be it for academic related activities or extra-curricular events, every adult has the responsibility of appropriate conduct in order to support the school’s mission and provide positive role models to our students. A coherent witness to Catholic moral teaching is expected at the school and during any school-related activities.   

STUDENTS NOT OF THE CATHOLIC FAITH   The presence of students who do not share the Catholic faith provides a wonderful diversity to the school; however, this diversity shall not alter the primacy of Catholic religious formation as an integral component of the educational program in the school. As such:

· All students are expected to participate in the religious formation and education programs of the school. 

· All students must participate in liturgies, retreats, other religious functions, and religion classes for credit.

· Catholic Church tenets state that students not of the Catholic faith may not receive the sacraments of the Church; therefore, these students are exempt from formal co-curricular or extra-curricular sacramental preparation programs but not from the catechesis held during the school day.

· Students are expected, for testing and discussion purposes, to be knowledgeable of the Catholic Church’s positions on scripture, revelation, and moral practices. While Catholic teaching respects the various faith traditions of the students attending the Catholic school, parents must be aware that it is the Catholic position that will be taught.
GENERAL INFORMATION
ACCREDITATION

St. Peter’s School has renewed Accreditation with the Minnesota Nonpublic Accrediting Association (MNSAA) approved the accreditation of St. Peter Catholic School for an eligibility period through 2026.  Accreditation is a method of quality assurance with a goal to evaluate how we are doing, validate what we are doing is as good as we believe it is, and to improve the quality of our Catholic Education every single year.  
AID TO NONPUBLIC SERVICES

Some Aid to Nonpublic funding is calculated based on the number families that qualify for free and reduced lunches.  Please fill out the paperwork whether you think you qualify or if you qualify but plan to pay for your child’s lunch program. 

TITLE I

Title I is available for students in need of Title I assistance in math and/or reading. The decision for Title I is based on evaluations and assessments, which include the classroom teacher, parents and principal. The Title I teacher is a certified teacher employed by Canby Public School and will conduct classes on site at St. Peter Catholic School for those participating students.

SPECIAL EDUCATION SERVICES

The new reauthorized Individuals with Disabilities Education Act (IDEA) requires that the Public School District consult with and provide certain information to the representatives of private schools and to the representatives of parents of parentally placed private school students. A memorandum providing this information is posted in the main office of St. Peter Catholic School and is available to parents and other school stakeholders who are interested in having access to this information.  We are subject to public school policy and procedure.
BAND

St. Peter Catholic School has a shared time Band Program with the Public School. This is offered to the students in Grades Five and Six. Students are responsible for their musical instruments as well as any classroom work that is missed. Band students must sign in and out at the school office when leaving or returning from band lessons and group band.  Students will walk to and from band lessons and group band unless transportation is made available through the public school.  A permission form will need to be signed and turned in at the beginning of the school year before a student will be allowed to walk or be transported to band lessons and group band.  

BIRTHDAY PARTIES AFTER SCHOOL

Parents and children need to practice real sensitivity when planning for birthday parties. If possible, consider inviting all classmates. If this is not possible, please mail the invitations and make arrangements for the children to be picked up promptly at 3:00pm with walkers.  The school will not distribute contact information for birthday parties to parents.

BIRTHDAY PARTIES DURING SCHOOL

If your child wishes to treat his/her classmates on special occasions, store bought healthy snacks* must be provided. Gum and hard candy is discouraged as the children will not be able to eat it until after school. Again, the entire class is to be treated. Each month, as a school family, we celebrate the birthdays and the summer half-birthdays of that particular month. Treats provided by the school are given to the celebrants. The children, faculty, and staff celebrating birthdays are given a place of honor at the Birthday Table during the noon meal. Summer birthdays are celebrated on the student’s half birthday.  This lunch will also be an opportunity for parents to have lunch with their children.  *Healthy snack examples:  Graham Crackers, Vanilla Wafers, Fruit Snacks, String Cheese, Handy Snack Pudding or Jello Snacks, etc.

CARE OF PROPERTY

Students are expected to properly care for the school facility, equipment and materials during their time here. School property that is damaged must be restored or replaced by the end of the school year at the student’s expense. This includes the property of others as well.

COMMUNICATION ENVELOPE

An envelope is prepared for each family as a communication carrier between the home and school.  Our goal is to send the Communication Envelopes home each Monday or the first day of the school week. The envelope is sent with the oldest child of each family. Please watch for the envelope and read the contents carefully. Return the envelope the next day with any correspondence that you need to return to the School Office via your oldest child. Returning the envelope promptly, empty or with correspondence, is an asset to good communication.  Some information may be emailed out.  Please contact the school if you do NOT wish to be emailed the newsletter. 

COMPUTER LAB
A portable cart of Chromebooks is available for classroom use and Computer instruction.  See pg. 18 for full Technology Policy.  
DIRECTORY INFORMATION POLICY

St. Peter Catholic School understands and respects the right of parents to the privacy of personal information. In accordance with Family Education Rights and Privacy Act, St. Peter Catholic School considers the following to be “Directory Information”:

· Student names

· Student addresses

· Parent names

· Telephone numbers

· E-mail addresses

It is the policy of St. Peter Catholic School to use rosters of students’ names, addresses, and telephone numbers only for official school business. Directory Information will not be distributed to commercial firms, other agencies, or private parties. Parents may prevent the school from giving out directory information about their child(ren) to school affiliated groups such as Catholic Order of Foresters, Catholic United Financial, PEACE etc. by providing written notice to the school.

DRESS CODE  

Any child not following Dress Code will be asked to call home for alternate clothing to be brought to school if the school does not have clothes on hand with the exception of boots and snow pants.    
a. The way students dress affects their performance in school. It is important that their apparel be appropriate and not a distraction to other students (including face coverings).

b. School attire and appearance is expected to reflect Christian values, rather than a simple attempt to participate in every current fashion.  This includes, but is not limited to, excessive make-up or face paint, not-natural colored hair dye or spray, not appropriate clothing trends, etc. 

c. Students are asked to dress nicely and appropriately (dress pants, nice/clean jeans, dress/polo shirt, skirt, dress, etc.) for Mass and special celebrations.  NO shorts (boys or girls) or workout clothing (ie. Sweatpants, wind pants, hoodies, etc.) worn for MASS.  Parents will be called to bring alternate clothing if needed.  Students may change out of Mass clothes after Mass and before recess.

d. Clothing and personal appearance is expected to be neat, clean, modest, and in good condition (no holes in knees or clothes and no ripped jeans).  Pictures and messages on students’ clothing are expected to be positive and uplifting. 

e. Oversize clothes, mini-skirts, tank tops that do not cover the full shoulder, halter-tops, short shorts and flip flops are not permitted.  All tops must be waist length or longer and cover the top of your shoulder and any undergarments (including bralettes).

f. Shorts (must be mid-thigh or use “fingertip rule” with arms down at side) may be worn in warm weather (65 degrees or warmer for the majority of the day).  If you are not certain about the weather, students are able to bring shorts in their backpacks and change if it gets warm.

g. Shoes must have a strap on the back for safety purposes on the playground.  No flip-flops allowed.  Tennis shoes are encouraged. 

h. Boots, hats, mittens/gloves, snow pants MUST be worn during the winter and if snow is on the ground.  Boots are encouraged during the wetter months of early fall and spring.  Please label these items with the child’s name.  Boots and snow pants must be worn when there is snow on the ground otherwise students must stay on the cement for recess.

FACULTY AVAILABILITY

Should you need to contact your child’s teacher during the school day, you are encouraged to call the school between 7:45 and 8:00 am or 3:10 and 3:30 pm. You may also email the teacher directly keeping in mind they may not be able to check their email until after school is dismissed for the day. Please refrain from texting individual teachers unless a prior arrangement/agreement has been made with your child’s teacher. Parents are encouraged to make use of these opportunities if consultation with the teacher is necessary.  Other timeframes will be set by each teacher individually.  Otherwise, a message can be left in the office.
FIELD TRIPS  

Field trips are provided to enhance curriculum at all grade levels. Field trips are privileges afforded to students; therefore, students can be denied participation if they fail to meet academic or disciplinary requirements (see Homework Policy pg. 13). All students and chaperones must follow the rules set by the bus drivers. Chaperones must be VIRTUS trained and use the transportation provided by the school to and from the field trip.  Chaperones are not permitted to bring other siblings or children with while being a chaperone (with the exception for the Marathon and siblings walking with parent volunteers).  Parents will be required to sign a form for the child to participate. As a requirement from our insurance provider, forms will be sent home for each event. The school will do their best to provide at least one field trip per grade level throughout the year. All school policies apply to students during field trips; including electronics policy on pg. 17. 

FUNDRAISING
Fundraising is an important part of the financial base at St. Peter Catholic School.  All families grades K-6 are expected to support and participate in all fundraising activities.  Preschool students have the option to participate in most fundraisers, and some may require parental supervision such as Marathon and Mardi Gras. You will be informed of events and activities well in advance. Ongoing fundraisers throughout the year include:  Aluminum Can collection, Box Tops for Education, and Frozen Food Sales (twice a year).  The main fundraisers of the school are the Marathon for Non-Public Education, PRAY 365, KC Auction, and Catholic United Financial School Raffle (Car Raffle).  The Magazine Drive will be run via email and is optional to participate in.  Tuition only covers part of the total cost of $5,256.00 per student for educating a child at St. Peter’s School, so fundraisers are a crucial part of our continued effort to offer affordable education and require full participation for success.  

IPADS/CHROMEBOOKS

A classroom set of iPads are used throughout the day by students on a schedule set by classroom teachers.  Teachers have downloaded age appropriate apps and programs that students are allowed to access while using the iPads.  Chromebooks will be used for Computer Class and extra assignments in grades 3-6.  The students will be provided with a Google Account which is to be used only for school purposes.  Any use beyond the teacher’s direction could be subject to disciplinary actions as listed in the Discipline Policy and/or result of loss of privileges on iPads and/or Chromebooks. 

ITEMS BROUGHT TO SCHOOL

School administration and teachers are not held responsible for items a student might bring to school. (e.g. balls, games, toys, money, etc.). This also includes items of clothing such as sweatshirts, boots, shoes, etc. Please have these items marked with your child’s name.  Items used inappropriately or at inappropriate times will be turned over to the teacher and given back at a later time.  In some cases, the parent may need to collect it from the teacher.

ITEMS DELIVERED/BROUGHT TO SCHOOL FOR STUDENTS

Any celebratory item such as birthday balloons, flowers, etc. delivered or brought to school for students will be kept in the office until the end of the school day.  Students will be notified to pick them up at the end of the school day.
LIBRARY

Students will spend time in the library each week. The librarian will assist the children and help to keep the library updated. The faculty encourages use of the library outside of scheduled library time and will make arrangements to be available if a student needs to use the library.  Books are very expensive and we try very hard to update our library each year; therefore, there will be a fine for the cost of the books that are not returned to the library within a month following the due date.  Any unpaid book fines could result in holding of final report card until payment is received.  We ask that you help your child be responsible to return books to the library on their due date. A student will not be allowed to check out new books until overdue books have been returned.

LOCKERS 

Students in grades 3-6 (and some 2nd graders if available) may be assigned a locker for the storage of books, coats and backpacks. Some 2nd graders may also be assigned based upon availability.  It is the student’s responsibility to see that his/her locker is kept in an orderly manner, a usable condition and clean at all times. Students are not permitted to hang anything on the outside or inside of lockers without teacher approval. This includes, but not limited to, any stickers, taped on items, air fresheners, decorations, etc.  Locks are not permitted.  Lockers are the property of the school and may be opened for inspection at any time. The lockers are not to be used to store items which cause, or can reasonably be foreseen to cause, an interference with school purposes or an educational function or which are forbidden by state law or school rules.  Students should obtain study materials for classes before school. No one should leave classes to go to their locker except with special permission.  Do not leave money or other valuables in your locker. St. Peter’s School is not responsible for lost, stolen, or damaged items stored in your locker.  Quarterly locker checks will be made by classroom teachers to avoid excessive storage of papers, clothing, etc.   

These lockers were installed for your convenience and should be treated by you as a valued possession. The lockers will not stand up to any kicking or other type of abuse and will scratch easily. Locker damage may result in assessed fines. Students must use the locker they are assigned and are not allowed in anyone else’s locker or to share lockers. 

LOCKER SEARCH 

The purpose of this policy is to provide a safe and healthy educational environment. Pursuant to Minnesota statutes, school lockers are the property of the school district. At no time does the school district relinquish its exclusive control of lockers provided for the convenience of students. School authorities, for any reason, may conduct inspection of the interior of lockers at any time without notice, without student consent, and without a search warrant. The personal possessions of students within a school locker may be searched only when authorities have a reasonable suspicion that the search will uncover evidence of a violation of a law or school rule.

LYCEUMS

During the school year special programs are occasionally provided for the students. Lyceums are usually held at the Canby Elementary School or Canby High School.  Students may need to stay back according to Homework Policy pg. 13.  

NON-CUSTODIAL PARENT

a. When parents separate, custody of the children is often complex. If a parent presents a legal paper to any staff member indicating custody arrangements of the child, a copy of it will be made and put into the student's permanent file. 

b. When divorce or separation takes place, the principal and the teacher MUST be notified regarding the custodial home. The non-custodial parent may not remove the child from school without written consent of the custodial parent. The non-custodial parent should ordinarily notify the principal and teacher ahead of time.

PARENT/TEACHER CONFERENCES  

Formal parent/teacher conferences will be held twice during the school year. Teachers are always encouraged to communicate with parents regarding students’ progress if a concern arises through the year.  A third conference for preschoolers will occur in the spring after they have taken the Kindergarten Readiness Tests. 

PARENTAL NOTICE

Please keep your Parent Handbook in a convenient place throughout the year for quick reference. You are responsible for the familiarization of its contents. A Statement of Agreement is included in the Family Packet and is to be signed and turned no later than the end of the first week of school.

PET VISITATIONS    

If students wish to share their pets as part of a school experience, they may bring them only after arrangements have been made well in advance with the affected classroom teacher.  Animals brought to school must be vaccinated and tagged when appropriate.  Parents should plan to bring the pet and remain to take the pet home. Consideration of students with allergies will be given priority when decisions are made regarding pets and animals visiting school. Teachers and administration must approve any visits by pets.
POP CAN TABS

As part of our Christian call to serve, St. Peter Catholic School collects pop can tabs for the Ronald McDonald House in Sioux Falls. Families are greatly encouraged to collect pop can tabs for this cause. They can be turned in to the school office any time throughout the school year.

SAFETY PATROL  

The fifth and sixth grade class serves in this capacity. A member of the faculty serves as moderator. This is a volunteer service to our school. There are guidelines for proper behavior while serving as a school patrol during the year. Students who do not follow the set guidelines will not be allowed to continue as a Safety Patrol or the rewards that go with it.

SCHOOL CALENDAR

The length of the school term shall coincide as much as possible with the District 891 calendar. A St. Peter Catholic School monthly calendar is available the first week of each month in the Communication Folder and is published on the school’s website. 
SCHOOL MASS AND SACRAMENTS

There is, with exception, one weekly School Mass on Wednesdays at 9 am. unless otherwise noted. The faculty and students prepare and participate in special ways. Students (girls and boys) in grades 4, 5, and 6 wishing to be Mass Servers may volunteer.  Training begins in the spring of your child’s 4th grade year.  Parents are invited and encouraged to attend. School mass schedule will be found on the monthly calendar. Each classroom is responsible for a given Eucharistic Celebration. 

At times our Catholic identity and Catholic calendar calls for special mass times in addition to our Wednesday school mass.  All times and dates will be published in the bulletin, monthly calendar, weekly newsletter, and on our website.  If there is a Holy Day of Obligation on a preschool day, those students will attend Mass as well.   

Reconciliation will be celebrated on a rotating basis on Wednesdays before Mass.  Students receive the Sacraments of First Reconciliation and First Communion in the second grade. Sacramental preparation is organized and overseen by the pastor, principal/director of religious education, and second grade religion teacher. Parents are required to be active participants in the sacramental preparations.  Retreats held outside of school are required and organized by the DRE. 
SCHOOL SPIRIT

As a faith community, each member is responsible for a positive and uplifting community spirit. At St. Peter Catholic School, we continually strive to promote a spirit of cooperation, joy and working together. Our school colors are BURGANDY and NAVY BLUE.  
TELEPHONE  

Students are to use the telephone ONLY for emergency purposes and ONLY with the permission of the classroom teacher and office personnel. Students will not be permitted to call parents to make new arrangements for after school plans/transportation. All cell phones and other electronic devices must be turned off and kept in a student’s book bag, or they will be confiscated by the teacher and held in the office until the end of the school day. See Electronics pg. 15.

TUITION

All families attending St. Peter Catholic School pay tuition on a plan determined at the time of registration.  The total cost per child last year was over $5256.00 per student.  Tuition only helps cover part of the full amount it costs to educate your child at St. Peter Catholic School. Tuition for the 2020-2021 school year is:  

Preschool



   $700.00 (per child)

Grades K-6



$1,550.00 (1 child)

Grades K-6



$2,350.00 (2 children)

Grades K-6



$3,150.00 (3 or more children) 
**Tuition Assistance is available. All families are encouraged to participate in SCRIP as a form of tuition assistance.**  Tuition account status can be checked on JMC at https://stpeterschool.onlinejmc.com. Online one-time or reoccurring payments can be made at: https://churchofstpetercanby.weshareonline.org/.
TUITION ASSISTANCE POLICY
St. Peter Catholic School realizes that there are situations in which tuition costs become a financial hardship for some families.  For this reason we offer the following tuition assistance programs:
1. SCHOLARSHIP FUND                                                                                        

In order to receive a scholarship, you must fill out an application form, which is included in your family packet, and fulfill volunteer requirements set below.  These forms will then be reviewed by the Pastor.  Scholarships will be awarded based upon a pre-set family income guideline and the amount of scholarship funds available.  There will be no 100% scholarships granted as we feel it is important for families to pay a part of their child(ren)’s tuition costs.  If it is not possible to support the school financially, we expect that all families receiving a scholarship fulfill the commitment to volunteer for at least 2 school activities per year.  Scholarships will be paid out once the volunteer commitment is met by each family.  Families are also encouraged to sign up for SCRIP to help with tuition payments.
2. SPONSOR A FAMILY

The Sponsor a Family program is an opportunity for Parish members to assist families in providing a Catholic Education for their child(ren).  Participants may choose to pay all or part of the tuition for a designated family or make a donation to the general scholarship fund.  This is an anonymous program so families will be notified of the amount of tuition being paid for their family but will not be informed of the sponsor’s name.  People wishing to participate in this program may contact the Pastor at 223-7304 or the Principal at 223-7729 or fill out the Sponsor A Family form.  These forms are available at the school or parish offices or at the back of church.
3. SCRIP

All families are encouraged to use SCRIP as a form of tuition reduction.  SCRIP payouts are made twice per year towards your tuition.  Other people may also use SCRIP and give credit towards your family’s tuition.  The percentage from each SCRIP card is split 50/50 between tuition and the school.  The portion the school receives is used to purchase on-hand SCRIP cards to purchase at any time.  Please contact the school office for more information on how to sign up for SCRIP.  

VOLUNTEERING
An effective volunteer presence is essential to the School as fundraising covers a good portion of our operating costs. It is important that everyone does his or her share of volunteering. Each family is expected to volunteer for at least 2 events throughout the school year. This promotes School Spirit and is a wonderful way of sharing responsibility. Sign-ups will be taken at the fall open house and as opportunities come up throughout the year.  Readiness to help plan, participate and work for special events and happenings throughout the year is gratefully accepted. All volunteers who have the potential to be alone with students in an unsupervised environment (any school day event with students) must complete requirements of the Diocese of New Ulm Safe Environment Policy.  VIRTUS training (Keeping God’s Children Safe) is required for any school day events or chaperones.  This is a one-time training with yearly online follow-up.  All parents are encouraged to become VIRTUS trained.  Information can be found on www.dnu.org/safeenvironment. 
ACADEMIC POLICIES
ACCELERATED READER

Students in grades 1-6 participate in Accelerated Reader as part of their Language Arts.  Each student will set a goal with their classroom teacher.  Points are given as part of the LA grade based on point goal and comprehension.  Students are allowed to test at school during the school day and in Homework Room.  Kindergarten participates in Star Reader which is a program based on books read and monitored by the kindergarten teacher.  Prizes are given for both programs.  

CLASSROOM VISITS

Visitors are not allowed in the building at this time.  This could change with future guidelines, but until then, visitors will be met at the door and answer COVID symptom questions posted on the door before being allowed in.  Visitors should not go past the office unless it is an emergency. 
COMMUNICATION  

The principal and teachers will communicate with parents regularly. Parents are encouraged to call the teacher if a concern arises. Please call between 7:45-8:00 am or 3:10-3:30 pm. Do not wait until it becomes a bigger problem.  You may also email your child’s teacher directly for a general question or classroom information.  Please do not email or text any end of the day procedure changes for your child as most teachers are not able to check their email until after school.  The school office should be contacted for any absence, tardy, or early dismissal communication and a reason offered or explained for the absence, tardy or early dismissal.  The administrative assistant will send out a newsletter each week about upcoming events and happenings in the school. Teachers may include classroom information that includes information about academic activities and other events going on in their classrooms. Teachers will contact parents by phone, email, or letter as needed. Should you desire to have a conference with the principal and/or your child’s teacher, you are encouraged to call or email ahead of time to set up an appointment. 
DETENTION  

Detention will be served the following school day from 3:00 to 4:00pm.  Transportation will be the responsibility of the parents.  Detention may be assigned to a student for behavior as well as habitual late or incomplete homework.  
EXTRA-CURRICULAR ACTIVITIES 

A student will only participate in extra-curricular activities or extra-enrichment activities (e.g. sports, private music instruction, band, Student Council, etc.) when he/she is performing adequately in his/her regular classroom subjects. Incomplete work will not be taken lightly. Students are responsible for all classroom activities that they miss including lectures, notes, tests, and assignments. Learning through cooperation is more effective and better prepares students for their adult lives. Students at St. Peter Catholic School are encouraged to place less emphasis on competition and to strive for a Christian spirit of cooperation in all aspects of school and extra-curricular activities
GO Time! Due to COVID, this will not be started in the beginning of the year.  Adding GO Time! later in the year will depend on guidelines set forth for schools and combining students.  
Gaining Opportunities Time! (GO Time!) is a time for teachers to be available to all students who need extra help with a specialty class or in their own classroom to answer individual questions.  This is an extra study hall that is scheduled school wide on Monday and Thursday from 2:30-2:50pm.  There will also be other opportunities during this time such as prayer, AR testing, Moby Max, and other events in the classrooms.  Students will be required to sign in and out of classrooms during GO Time! 
GRADING  

Letter grades will be given throughout the six years of elementary school, excluding kindergarten. Grades 1-2 will administer letter grades in the areas of mathematics, spelling, reading, and religion. All other subjects from grades 1-2 will be graded with the various degrees of “S”. Preschool and Kindergarten will be graded entirely with the “S” grading system. Grades 3-6 will provide letter grades for all subjects unless specified by the Principal or requested by a given teacher resulting from unusual circumstances. No child is given a failing grade unless prior communication has occurred with the principal and the parent. Parents are encouraged to check grades at https://stpeterschool.onlinejmc.com.
Letter Grades Grading Scale

Degrees of “S” Scale

A+  100



O+  100  

           O(+ -) — Outstanding 

A    99-96


O     96


           S (+ -) — Satisfactory

A-   95-92


O-    92


           NI — Needs Improvement 

B+  91-89


S+   83


           I — Improving

B    88-86


S     74


           IP—In Progress (Kindergarten/Preschool)

B-   85-83


S-    65
C+  82-80


NI    Needs Improving
C    79-77

C-   76-74

D+  73-71

D    70-68

D-   67-65

F    64 & Below
HOMEWORK

Homework is an important part of the child's education. Even when there is no assigned work, it is important that the child takes time to read, work on math facts, review spelling words, etc. We encourage parent involvement in such home-school activities as memorizing basic fact tables, prayers, spelling, reading orally, doing projects, making up work due to illness and spending time together as a family. Weekends are for family time. Teachers will keep that in mind when planning extra homework assignments.  Regular classroom work should be completed if not finished during class. All learning tasks or assignments given for the students to do on their own time shall be designed to meet one or more of the following criteria:

a. 
To provide the student with additional practice of basic facts of skill.

b. 
To foster the home-school partnership in the learning process.

c. 
To broaden and enrich the student's knowledge in the areas learned in class presentations, discussions, and activities.

d. 
To have an individual student complete any tasks which he/she may not have completed during class time or study periods.

Students are expected to be responsible in completing classroom assignments on time.  If incomplete classroom work is habitual, the principal and parents will be informed, and contact will be made with the parents.  Students in grades 1-6 will lose privileges of field trips and lyceums at a rate of 15 minutes for every 3 late/incomplete assignments.  Teachers will track late/incomplete homework and communicate with other teachers and parents as needed to notify of privileges missed due to late/incomplete homework. 

Homework ordinarily will not be more than an hour and much less for primary grades. (We usually try to consider approximately 10 minutes per grade.  Suggestion time: Grade 1 = 10 minutes, Grade 2 = 20 minutes, etc.)
HOMEWORK ROOM Due to COVID, this will not be started in the beginning of the year.  Adding Homework room later in the year will depend on guidelines set forth for schools and combining students.  
The Homework Room is available to students on Wednesdays from after school until 4:00pm in.  A signed note from a parent must be given to the classroom teacher at the beginning of the day stating that the student can stay and where they are to go at 4:00pm.  Students will not be allowed to call home during the school day on Wednesday for permission to stay.  Students must have work to do or books to read for the entire time they are in the Homework room.  There will not be Homework Room if Wednesday is the last day of the school week.

QUESTIONABLE PROMOTION OR ADVANCEMENT OF A STUDENT 

a. No child will be retained without serious consideration.  The principal and the parents will be notified early in the year when the child shows indication of not measuring up to his/her ability or grade expectations.  Constant contact and cooperation with parents are necessary.  If the child has not made desirable progress by the end of the second quarter, the parents will be called in for a conference with the teacher and principal regarding possible retention. At this time, parents may wish to secure a tutor outside of school and/or enroll in Title1 if not already enrolled.

b. At the end of the third quarter, the teacher and the principal will again confer with the parents giving them WRITTEN recommendation for retention and listing the child's areas of weaknesses. In May, a conference will be held. At this time, a consensus decision regarding what is best for the child's academic life should be reached and documented with the signature of all involved in the process. The parents will receive a copy and the original will be filed with the child's records in school.

c. The same care and consideration will enter into the decision for advancement of a student.

d. A preschool conference will be held in the spring with each preschool and their parent(s) to assess if a preschooler is ready to advance to kindergarten.  Assessment results and daily classroom observations, along with teacher and parental input, will be used to make the final determination. 

RECORDS  

Records of individual students for our files shall be written in legible and orderly fashion so that all parents may review the records of their own children or those over whom they have guardianship. Report cards are issued quarterly. 
STANDARDIZED TESTING

Standardized Testing will be administered yearly.  St. Peter’s School uses NWEA (Northwest Evaluation Assessment) testing for students in grades K-6.  Students in grades K-6 will be tested in Math and Reading.  Students in grades 3-6 will be tested in Math, Reading, and Science. NWEA testing will be done twice a year, once in the fall and once in the spring.  Dates are published in the School Calendar and reminders will be in the School Newsletter. Individual test results will be reviewed by the faculty in curriculum planning and development. General results are shared in the School Newsletter and Annual State of the School Report provided to parents and stakeholders. Individual results will be sent home in the communication folder.  Student attendance is crucial during the designated testing dates and times.  Please avoid scheduling appointments during NWEA testing times.    

STUDENT ATTENDANCE  

Consistent attendance is very critical to a child’s success in school. The instruction by the teacher and interaction with the other students is inseparable related to his/her learning. It is not adequate to simply “do the work at home.” Parents are expected to contact the school by phone or a note sent prior to an absence and give a reason for any absence.  A written request or phone call is also required in order for a child to leave school during a school day. Parents are asked to not take a child out of school, unless for a very good reason. Tardiness must be accompanied by a signed, written note or by a phone call to school. If a child arrives at school after 8:15 am, the student is considered tardy and must report to the School Office. 
Unexcused absences occur when the school has not been notified of an absence, or when an absence could have been avoided or delayed, and for which prior arrangements and/or approval have not been made through the School Office. A student with seven unexcused absences is considered a habitual truant and necessary legal action will need to be taken.  If a child must leave school early for any reason, parents must call the School Office upon arrival to release their child. A parent should send written communication ahead of time to the teacher and the Office indicating this will happen. Once the parent has called the Office, the student will be released from the classroom and escorted to the door with a staff member to verify parent is outside. If the child returns to school later the same day, he/she must check back into the Office before returning to the classroom. Inappropriate absences will not be an excuse for late work. Work for absences will need to be made up after the absence.  In case of multiple days missed, homework is sent home and the student is expected to make up the class work in a reasonable amount of time.  Consider one day per every missed day plus 1 extra day. (Ex. 2 days missed=3 days to complete work.)  Homework given to students ahead of time will be expected to be completed upon return to school.  Students leaving or returning to the building during the school day for appointments, band lessons, etc. must sign in or out at the school office. Your child’s security is one of our major concerns.
The policy used for Attendance records for reports cards and Perfect or Excellent Attendance is as follows:
Arrive from 8:15-8:45am-------------Tardy

Arrive from 8:45—9:45am-----------Absent ¼ Day

Arrive from 9:45am-12:00pm-------Absent ½ Day 

Arrive from 12:00-2:00pm-----------Absent ¾ Day

Arrive after 2:00pm--------------------Absent 1 Day

Leave before 9:45 am-------------Absent ¾ Day

Leave before 12:00 pm-----------Absent ½ Day

Leave before 2:00 pm-------------Absent ¼ Day

Leave after 2:00 pm---------------Not an Absenc

S.A.iL.S. (Science, Arithmetic, Language, Social) Due to COVID, this will not be started in the beginning of the year.  Adding SAiLS later in the year will depend on guidelines set forth for schools and combining students.  
St. Peter’s School has implemented a student enrichment program, S.A.iL.S, which will meet two to four times per quarter on scheduled Fridays at 2:00pm.  The purpose of the program will be to give students in grades 1-6 who excel in quarterly subject areas a challenge beyond the classroom lessons.  Students will get the opportunity to participate in S.A.iL.S based on classroom grades in the quarterly subject area (A average), NWEA scores (90 %ile or above) in quarterly subject area, and overall behavior and study habits, such as completing work on time and with effort.  Students must maintain all criteria throughout the quarter to remain in S.A.iL.S.  Groups may be made to accommodate activities.   

STUDENT COUNCIL
St. Peter’s School has a student council in order to ensure the students’ voices are heard and to create student pride in the school.  Student Council consists of 2 representatives for each grade (2nd—6th grade).  There are two additional representatives from the 6th grade class in order to create a Leadership Board.  If there are not enough sixth graders interested in being on student council, 5th graders are chosen to fill in the spots.  The Leadership Board consists of a president, vice president, secretary, and treasure.  The student council will hold meetings once a month under the supervision of the Student Council Advisor.  The meeting times are scheduled for the last Wednesday of each month from after school until 4:00pm.  Meeting will follow all COVID protocols.  Student council is a leadership and extracurricular activity.  As a result, all Student Council members are required to maintain a C average or higher in each subject area and complete homework on time.  Members who have less than a C average or habitual late work will have a conference with the Student Council Advisor to discuss a plan to increase the grade and homework completion and will have temporary suspension from the council until grades improve.  Students who do not maintain academic expectations and behavior expectations may be removed from Student Council. 
DISCIPLINE POLICIES
COMMUNICATION/DISTRIBUTION OF POLICY

Discipline works best when the school and parents work together. We ask that parents trust the teacher’s judgment and work with the school in its attempt to find effective and appropriate ways to develop proper behavior in their child. If, at any time, a parent has any question, comment, or concern, they are encouraged to speak to the teacher or principal. 

This policy shall become part of the parent and personnel handbooks and be distributed annually to all families and staff members. We ask that parents discuss the policy with the student. A student agreement form found on the back page needs to be signed and returned to St. Peter Catholic School to confirm that both student and parents are aware of St. Peter Catholic School behavioral expectations and agree to uphold them.

The principal and faculty will review this policy annually to assess whether the policy is appropriate and has been enforced. Any recommended changes will be presented to the Education Committee for review and approval.

DISCIPLINE PHILOSOPHY
The goal of discipline at St. Peter Catholic School is that our students will exercise the highest degree of self-discipline that is possible for their age level. Their actions and attitudes should be appropriate for encouraging the growth of a greater Christian community. Parents and school staff share the responsibility for assisting this growth in each child by providing good example and by encouraging Christian behavior that recognizes the rights of all others in the community. We must assist each student to know the rules, understand their necessity, and realize the consequences for violating these principles.

The teacher is trusted with the responsibility of classroom discipline. Individual classroom rules and consequences should be determined by the teacher with student input prior to implementation. Experience indicates that a positive approach to discipline is effective. Early intervention in attempting to improve a student’s behavior is strongly encouraged, especially early involvement of parents or guardians.

The ability of St. Peter Catholic School to provide a safe and responsible environment is based on general guideline set forth and enforced with disciplinary procedures. Each situation will be dealt with on an individual basis.
FIVE BASIC CLASSROOM RULES

All classrooms have a basic set of observable rules to be followed. These rules are intended to promote Christian principles of conduct, good study habits, and safety.

1. Listen carefully and follow directions.

2. Raise hand and wait to be called on.

3. Respect adult authority.

4. Respect self, others, and all property.

5. Maintain respectful quiet in the halls.

IMPLEMENTATION OF DISCIPLINARY ACTION

Disciplinary action may be taken for any behavior which is disruptive or violates the rights of others. These behaviors include, but not limited to: willful conduct which disrupts the rights of other students to an education, willful conduct which endangers the student or other students or the property of the school, and willful violation of school rules.

Prior to assigning disciplinary consequences the staff will have attempted to intervene using the following techniques:

1. Identify problem

2. Set up a plan of action

3. Discuss the situation with the student

4. Use classroom management skills (change seating arrangement, give special writing assignment, separate students, keep after class, give warning)

5. Parent/guardian contact or conference discuss situation with a team of teachers and the parents/guardians

6. Invite the parent/guardian to attend school with the student

In the case of extenuating circumstances, disciplinary action may immediately be assigned. Disciplinary action or consequences for disruptive behaviors may include the following:

1. Teacher only:

a. Student conference 

b. Removal from class

c. Loss of privilege

d. Detention

e. Individual assignment

f. Parent notification/conference

g. Student Conference with the principal

h. Parent Conference with principal and staff member

i. Suspension from school

j. Expulsion from school

Parent contact is an integral part of the discipline policy of St. Peter Catholic School; therefore, parents will receive notification of disruptive behavior through teacher and/or principal notification through email or a phone call.  A Conduct Referral form may also be used and sent home to parents via mail or email.

DEFINITION OF CONSEQUENCES

1. Student Conference is when the teacher takes the student aside to discuss inappropriate student behavior. Parents will be notified if the behavior becomes habitual. 
2. Removal from class occurs when a student is asked to leave the classroom and report to the office. When a student is sent to the office, the student may be asked to make a phone call to the parent letting them know why he/she was sent to the office.  An email or phone call from the principal will notify parents of the situation.  Consequence will be dependent on the prohibited behavior.

3. Loss of privilege refers to withholding of a privilege (lost recess time, not being able to participate in a fun activity, not being able to participate in field trips, etc.) due to inappropriate behavior.

4. Detention is time spent after school for inappropriate behavior. Detention will be served the following school day from 3:00-4:00pm.  Transportation will need to be provided by the student’s family. No talking or homework will be allowed during detention time. An individual assignment will be given to the student to complete during that time.

5. A parent conference is a formal conference between the parents, the teacher and the principal to discuss inappropriate behavior and document a plan of action.

6. Suspension is the short term exclusion, not to exceed five days per incident, during which the student must complete all written school work assigned at home or at school if in-school suspension is given. Work received on the first day of the student’s return will receive full credit. Work will be marked down one grade for each day late thereafter. Suspension will also count as an absence from school.

7. Expulsion is an action taken to prohibit an enrolled student from further attendance for a period that shall not extend beyond the existing school year. Expulsion will require the approval of the Pastor.

Any behavior that is disruptive or violates the rights of others is unacceptable at St. Peter Catholic School and will incur disciplinary correction. Consequences will be imposed as consistently as possible under normal conditions. This section lists some specific prohibited behaviors and the consequences assigned.

CHEATING

Students involved in cheating will receive a “0” grade for the activity or test, a letter referring the situation will be documented, and the parent will be notified.
DAMAGE TO SCHOOL OR OTHERS’ PROPERTY

Any student damaging school or others’ property will be responsible to make restitution and/or restore the property to its original condition.

ELECTRONIC DEVICES

No electronic devices are to be brought to school. Examples are CD players, iPods, personal iPads, Smart watches, hand-held gaming devices, watches with games and/or internet or phone/text connection, etc. Cell phone must be on OFF and placed in the child’s backpack.  Smart watches and Gizmos must remain in child’s backpack.  If such devices are causing a disruption to a classroom, they will be confiscated and kept until the end of the day.  In some cases, a parent may be required to pick up the device.  Phones and/or electronic devices will be held for parent pick-up following the 2nd offense. 

GUM/FOOD/DRINK

Food and drink are permitted only at breakfast and lunch time and in the lunchroom, unless it is part of a teacher directed activity. No gum is allowed in the building unless it is part of a teacher directed activity. Water bottles with a closed lid may be allowed if the classroom teacher permits it to be.  The water bottle should come to school empty and taken home weekly to be washed thoroughly. 
FIGHTING

Fighting (slapping, punching, kicking, etc.) is not tolerated. Justifying physical retaliation on the grounds that the other pushed or hit first is equally unacceptable. Any student who is fighting or provoking/encouraging/supporting a fight will need to call a parent and a parent conference will be set up. Physical assault requiring medical attention must be reported to the criminal authorities for their determination of legal action.

INAPPROPRIATE DRESS/APPEARANCE

Any apparel which is a distraction to the learning environment is not permitted. Dress for school should be modest, clean and in good condition. Inappropriate clothing include spaghetti straps, mid-riff tops, shorts/skirts which are shorter than mid-thigh length, or clothing with inappropriate messages about drugs, alcohol, or tobacco. Students will be required to modify inappropriate clothing. If clothing cannot be modified, parents will be notified and asked to bring a change of clothes. No hats are to be worn in the building.  Make-up or face paint is not permitted for students.  Hair dye colors that are not of natural colors are strongly discouraged.  Colored hair spray is not permitted.   

INSUBORDINATION

Any student disregarding or refusing to obey directions given by school personnel (refusing to leave a class or report to the office when directed by a staff member) will receive detention and parents will be called.

INAPPROPRIATE USE OF TECHNOLOGY/INTERNET/IPADS/COMPUTERS

Students are personally responsible for appropriate behavior when using technology and the internet just as they are in a classroom or hallway. Access to network services is given to students who act in a considerate and responsible manner. That access is a privilege, not a right. Network and computer storage systems may be reviewed by school staff to maintain system integrity and ensure responsible system use. Students may not:

· Send, display or print offensive messages or pictures.
· Use obscene language.
· Damage computers, iPads, systems, networks or other technology tools.
· Violate copy right laws including loading or copying copyrighted software for personal use.
· Use or attempt to acquire another’s password.
· Trespass in another’s folders, disks, work, flash drives or files.
· Load unauthorized software on school computers or iPads (such as games).
· Use the network, computer, iPad, or school email for commercial or illegal purposes.
· Access or download aps that are not permitted or previously downloaded on the iPads.
· Use their school email for personal emails or to sign up for personal apps and games in or out of school.

Violations may result in the loss of access as well as other disciplinary actions.

PROFANITY AND OBSCENE LANGUAGE

A student using any form of profanity (written or verbal) obscene gestures, signs pictures or publications will have a Disciplinary Consequence and may be assigned detention. If a student uses profanity, obscene or abusive language directed at a staff member, parents will be notified and the student will be suspended until a parent conference is held.

LUNCHROOM BEHAVIOR EXPECTATIONS  
1. WALK carefully with trays.

2. Keep hands, feet, and objects to yourself.

3. Speak QUIETLY to people at your table.
4. Use GOOD table manners.

5. Sit quietly in your chair.
6. Second helpings after all students and staff have been served if they are available.  Please bring tray with you.

7. Scrape trays correctly and completely.

8. Lunchroom food must remain in the lunchroom.

9. RESPECT and LISTEN to lunchroom supervisors and Hot Lunch Cook.

LUNCHROOM CONSEQUENCES
Initial inappropriate lunchroom behavior will lead to removal from the table to sit at their own table. Parents will be notified if the behavior continues and may be asked to come and sit with their child at the next lunch period. If inappropriate behavior continues, the full discipline policy will be enforced.

PLAYGROUND BEHAVIOR EXPECTATIONS

1. Footballs, soccer balls and kick balls are to be used at the far end of the playground only.

2. Do not play in Father's yard. (Grassy area between church and rectory)

3. Show respect for other people and equipment.  Use all equipment properly.

4. No playing by or around dumpster or the can collection area. 

5. Play stops when bell rings – NO EXCEPTIONS.

6. Use garbage cans.  NO LITTERING.

7. Use church/school hallway door to enter and exit QUIETLY and in an orderly fashion.

8. Students must be visible to the playground supervisor at all times. 

9. Stay off ice at all times.

10. No throwing snowballs.  

11. No destroying snow sculptures or forts.

12. No playing on snow piles.

13. No wrestling or tackling of any kind.  Touch football only.

14. Dress appropriately for recess in the winter months and when snow is on the ground.  (pg. 9) 
The initial consequence for failing to meet the playground expectations, including throwing snowballs, is the writing out the playground expectations.  After reviewing the expectations, a parent's signature is required.  If inappropriate behavior continues, the full discipline policy will be enforced.
PLAYGROUND EQUIPMENT EXPECTATIONS

1. No tag, no chasing each other, and no “Magic” game on the playground equipment.

2. Take turns on all play equipment.  No pushing, shoving, or rough play.

3. DO NOT walk up or climb on slides.  Slide feet first.  One person at a time going down the slide.

4. No playground equipment (balls, bats, etc.) on playground structures.

5. Do not climb on or over safety rails, walls, barriers, roofs, or bench.

6. Do not run on, jump off, or dive off playground structures and equipment. 
7. No food (candy or beverages) on playground.

8. Do not walk or climb on top of overhead ladders (monkey bars) or tubes.  Do not go under the monkey bars while someone is on them.

9. Pea rock stays on the ground and not put on playground equipment or thrown.
10. No digging in pea rock to make trenches or holes. 
RIGHTS AND RESPONSIBILITIES

The rights of an individual are preserved only by the protection and preservation of the rights of others. All students attending St. Peter Catholic School have the right to:

a. Equal education opportunity and freedom from discrimination;

b. Be informed of school rules;

c. Be treated with respect;

d. Freedom of inquire and expression;

e. Due process including the right to appeal; and

f. Data privacy

Rights bring responsibilities and a student is responsible for the manner in which his/her individual rights are exercised. The biggest responsibility is to exercise respect.

1. Students are expected to respect themselves by:

a. Coming to school prepared, well rested and on time, with all necessary supplies and dressed appropriately.

b. Caring about the quality of their work. Assignments will be done to the best of the student’s ability (appropriate use of materials and neat).

c. Following safety rules and directions carefully.

2. Students are expected to respect others by:

a. Treating others with dignity and concern.

b. Helping each other learn.

c. Valuing each other’s differences, talents and work.

3. Students are expected to show respect for the environment by:

a. Using all equipment and materials appropriately.

b. Cleaning up after their work and around classrooms.
c. Demonstrating concern for the entire school.

SCHOOL TRANSPORTATION POLICY   

(Visit http://canbymn.org/district/school_district_information/bus_policies for full bus policy)
BEFORE SCHOOL DROP-OFF AND AFTER SCHOOL PICK-UP

Parents, please park on the school side of the road to drop-off or pick-up children before and after school.  If you must park on the opposite side, please cross the road at the nearest corner to assist your child in learning pedestrian safety.  If present, School Patrol should be used at the end of the day when crossing the street to or from school.  Bikes should be waked to the crosswalk after school.  If St. Peter’s is in session and the public school is not in session, parents are responsible for arranging transportation for your child.
CONSEQUENCES FOR MISBEHAVIOR
Riding the school bus is a privilege, not a right. Students are expected to follow the same behavior standards while riding school buses as are expected on school property or at school activities, functions or events. All school rules are in effect while a student is riding the bus or at the bus stop. The school buses are provided for your transportation to and from your home and school. Because of the routing, it is impossible to allow extra passengers to use a certain bus at will. Consequently, no students are to ride a bus other than their assigned bus without written permission from the office.  Students who wish this permission should contact the office. The note from parent is to be signed by the office. Permission will be granted in cases of family emergency, but not for parties or social events.

Consequences for school bus/bus stop misconduct will be imposed by the building principal or the principal’s designee. In addition, all school bus/bus stop misconduct will be reported to the district’s transportation safety director. Serious misconduct will be reported to the department of public safety and may be reported to local law enforcement.
RULES AT THE BUS STOP

The school district school bus safety rules are to be posted on every bus. If these rules are broken, the school district’s discipline procedures are to be followed. Consequences are progressive and may include suspension of bus privileges. It is the school bus driver’s responsibility to report unacceptable behavior to the school district’s transportation office/school office. The Transportation Director will contact the building principal who will investigate.

1. Get to your bus stop 5 minutes before your scheduled pick up time. The school bus driver will not wait for late students.

2. Respect the property of others while waiting at your bus stop.

3. Keep your arms, legs and belongings to yourself.

4. Use appropriate language.

5. Stay away from the street, road or highway when waiting for the bus. Wait until the bus stops before approaching the  

    bus

6. After getting off the bus, move away from the bus.

7. If you must cross the street, always cross in front of the bus where the driver can see you.  Wait for the driver to signal 

    to you before crossing the street.

8. No fighting, harassment, intimidation or horseplay.

9. No use of alcohol, tobacco or drugs.
RULES ON THE BUS

1.  Immediately follow the directions of the driver.

2. Sit in your seat facing forward.

3. Talk quietly and use appropriate language.

4. Keep all parts of your body inside the bus.

5. Keep your arms, legs and belongings to yourself.

6. No fighting, harassment, intimidation or horseplay.

7. Do not throw any object.

8. No use of alcohol, tobacco or drugs.

9. Do not bring any weapon or dangerous objects on the bus

10. Do not damage the school bus.

11. Eating on the bus is at the discretion of the bus driver.
SCHOOL DISTRICT CONSEQUENCES

Consequences for school bus/bus stop misconduct will apply to all regular and late routes. Decisions regarding a student’s ability to ride the bus is connection with co-curricular events (for example, field trips or competitions) will be in the sole discretion of the school district. Parents or guardians will be notified of any suspension of bus privileges.
Elementary (PreK-6)

1st offense - warning

2nd offense - 3 school day suspension from riding the bus

3rd offense - 5 school day suspension from riding the bus

4th offense - 10 school day suspension from riding the bus/meeting with parent.
Further offenses - individually considered. Students may be suspended for longer periods of time, including the remainder of the school year.  **Note:  When a student goes 60 calendar days without a report, the student’s consequences may start over at the first offense.
Other discipline

Based on the severity of a student’s conduct, more serious consequences may be imposed at any time. Depending on the nature of the offense, consequences such as suspension or expulsion from school may also result from school bus/bus stop misconduct.

Records

Records of school bus/bus stop misconduct will be forwarded to the individual school building and will be retained in the same manner as other student discipline records. Reports of serious misconduct will be provided to the department of public safety. Records may also be maintained in the transportation office.

Vandalism/bus damage

Students damaging school buses will be responsible for the damages. Failure to pay such damages (or make arrangements to pay) within two weeks may result in the loss of bus privileges until damages are paid.

Notice

Students will be given a copy of school bus and bus stop rules during school bus safety training. Rules are to be posted on each bus and both rules and consequences will be periodically reviewed with students by the driver.

Criminal conduct

In cases involving criminal conduct (for example; assault, weapons, possession or vandalism), the superintendent, local law enforcement officials and the department of public safety will be informed.

PARENT/GUARDIAN INVOLVEMENT AND RESPONSIBILITIES FOR TRANSPORTATION SAFETY
1. Become familiar with district rules and policies, regulations and principles of school bus safety.

2. Assist students in understanding safety rules and encourage them to abide by them.

3. Recognize the parents’ responsibilities for the actions of their children.

4. Support safe riding practices and reasonable discipline efforts.

5. When appropriate, assist students in safely crossing local streets before boarding and after leaving the bus.

6. Support procedures for emergency evacuation, and procedures in emergencies as set up by the school district.

7. Respect the rights and privileges of others.

8. Communicate safety concerns to school administrators.

9. Monitor bus stops, if possible.

10. Support all efforts to improve school bus safety.

A copy of the school district bus and bus stop rules will be provided to each family at the beginning of the school year or when a child enrolls, if this occurs during the school year. Parents and guardians are asked to review the rules with their students.

PUBLIC SCHOOL DISTRICT 891 TRANSPORTATION POLICY
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Transportation Fees for Non-Resident Students Attending Non- Public School
“Canby Public Schools will charge $420 to each household receiving transportation for non-resident student(s) to non-public schools within the Canby School District.  If one child is attending Canby Public Schools from this household while other children from that household are attending a nonpublic school in the district, this fee will be waived.”   

ST. PETER CATHOLIC SCHOOL TRANSPORTATION POLICY

Out-of-district students are welcomed to St. Peter Catholic School faith-community.  Transportation to and from school is the responsibility of each individual family.  If a family lives near the Canby District lines, it may be possible that the Canby School District will transport your child(ren) for a fee.  It is the responsibility of the family to contact the Canby District Office to see if this is a possibility.  If financial assistance for transportation is needed, it should come from the family’s home parish.  If St. Peter’s is in session and the public school is not in session, parents are responsible for arranging transportation for your child
MISCELLANEOUS POLICIES
ANTI-BULLYING POLICY
Bullying is a range of behaviors, both verbal and physical, that intimidates others and often leads to violence.  “According to researchers, bullying behaviors have three common characteristics:

· Aggressive or intentional “harm doing” 

· Repetitive; occurs over time 

· Power differences between the bully and victim(s)”

             (Taken from:  Bullying Behaviors Among U.S. Youth 2001)

St. Peter Catholic School believes that we are called to respect, protect, and care for the God-given life, worth, and dignity of every person.  Therefore we will not tolerate bullying behaviors.  These behaviors can range from mild to severe and include physical, verbal, written, or graphic aggression as well as social isolation and alienation. Such behaviors can include, but are not limited to teasing, poking, biting, hitting, name-calling, insensitive, or vulgar comments, or written or graphic material that is circulated within the school for public display.  Consequences will vary depending upon the seriousness of the situation and may include any of the following:

· Phone call, email, or note (conduct referral form) home.  (Either the student or teacher may make the call, email or note.)

· No recess or less recess (This consequence is up to the teacher’s discretion.)  Student may also be allowed to go outside for fresh air but remain at the wall during recess.
· Reflective essay written about behavior

· SODAS (Grades 4-6) or POP (Grades K-3) form filled out

· Task-based detention or suspension (All detentions will be served the following school day between the hours of 3:00 and 4:00 PM.)  Parents are responsible for transportation. 
GRIEVANCE PROCEDURE

A grievance is defined as any cause of complaint arising between St. Peter Catholic School and persons served by the School. A complaint or misunderstanding should be resolved on the lowest level with a verbal discussion between the parties involved. However, sometimes a resolution is not reached so there are additional steps one may choose to take, each in hopes to reach resolution.  

STEP 1: Discuss the matter fully with the classroom teacher or with the employee the grievance most directly involves.

STEP 2: If the matter cannot be resolved, discussion with the immediate supervisor (typically that will be the principal at St. Peter Catholic School as the principal is responsible for all school personnel).

STEP 3: If the matter cannot be resolved, the matter should be put in writing to the principal. The principal will prepare a written response back to the person(s) with the grievance in a timely manner. A written grievance needs to include the following information: the nature of the complaint, including whom the complaint is directed against, any factual data (other than hearsay) which the complainant deems appropriate, and specific recommendations for appropriate resolution of the complaint. 

STEP 4: If the matter has still not been resolved, the pastor would be the next level of authority. He acts in a reconciling capacity. The written complaint should be shared with the pastor along with any additional information that took place after the written complaint was shared with the principal. 

If the complaint is in regards to a school policy, the Education Committee may be consulted with in regards to the policy in question. At every level and at all times, fair and amiable exchange must be maintained. All efforts should be made to solve the problem through discussion and in a timely manner. 

Exceptions to this grievance procedure include any incidents involving the physical or mental injury, sexual abuse, negligent treatment or maltreatment of a child. The grievance may go directly to the source of authority the person expressing the complaint feels the most comfortable with. The school will contact the appropriate diocesan personnel and the appropriate legal authorities immediately.  
HARASSMENT POLICY

Definition: A persistent effort by someone to irritate, disturb or trouble another person. This may involve unwanted threats, demands, nagging, teasing, taunting, insults or heckling. St. Peter Catholic School respects the rights and dignity of all faculty, staff and students. The Administration, School Personnel and the Education Committee will take necessary steps to ensure that a safe and positive learning environment is maintained and the rights and dignity of all are protected.

The offensive behavior should be reported immediately to the classroom teacher or principal. Documentation of this report will be made and kept on file in the School Office. A conference will be held with all persons involved in the incident with the intent to remediate the situation. 

STEP I: All complaints will be thoroughly investigated.

STEP II:  Prompt and appropriate action will be taken to end harassing behaviors.
STEP III: Discipline will be based on the nature, severity, and pervasiveness of the conduct and may result in: a. suspension, b. referral to the proper legal authorities for action, c. Detention, d. referral to an outside agency for evaluation and follow-up care.

WINTER STORM POLICY: SCHOOL DAY (This is determined by Public School)

In the early morning hours, during inclement weather, the following radio station will be notified of school closing or late starts: WCCO-Twin Cities, KMHL-Marshall, KELO-Sioux Falls, KDMA-Montevideo, KLOH-Pipestone, KARZ-Marshall, KSFY-Sioux Falls, KS93-Watertown, Q102-Willmar, KSTP-Twin Cities/Alex, KTIG-Milbank, KCGN-Ortonville, and KLQP-Madison.  Notification is also posted on www.marshallradio.net/weatherannouncements. Parents are also notified with an automated call placed by the public school.  Arrangements for the call will be made by St. Peter’s School after receiving the request form in the Fall Packet.
The stations above are listed in general order of notification in the event of emergency school closing. Generally the stations are called by 6:00 AM. Sometimes, however, in the event of widespread inclement weather, telephone lines to the respective stations are busy, so the order of notification and the time of the call may not always be followed. A two-hour late start means weather conditions will be reviewed and a decision will be made, to stay with the late start or dismissal for the entire day.  If school is announced to start 2 hours late, St. Peter’s School will begin at 10:00am.  Breakfast is not served on 2 hour late start days.  There is NOT preschool on 2 hour late starts.  If school is announced to start 1 hour late, there WILL be breakfast and there WILL be preschool.  If school dismisses early on preschool days, preschool students may ride the yellow bus home.  Parents should notify office on emergency weather form of preferred route home on early dismissals. Parents are advised to listen for last minute changes on school cancelations and dismissals.  Parents are also encouraged to sign up with the Remind app to get notices from the school directly. 
Worsening weather conditions may force the early closing of schools. If this should happen, the above radio stations will carry this information. On such a day, our phone lines become jammed. Do not plan for your child to contact you by phone. Be prepared in advance. We will follow your instructions on the emergency form if the busses cannot take students home. In the event that school is called off, all other school/church functions are also canceled.  When school is announced to be dismiss early, St. Peter’s School dismisses 15 minutes earlier than the announced time on JMC or other sources.  Please plan accordingly if picking up your child. 
If a school bus should slide into a ditch in inclement weather, you are welcome to call St. Peter Catholic School for details, but to receive information more quickly, please call the District Office at 223-2001.

SAFETY POLICIES   
DIETARY NEEDS/FOOD ALLERGIES

If your child has special dietary needs or food allergies, please inform the classroom teacher and hot lunch director directly as well as filling out on the family information form. Any special requirements need to be stated on the health census form turned in at the beginning of the school year. This form is kept in the school office.

Diocesan Safe Environment and V.2Background Check Statement       

(In Accordance with M.S. 123B.03 )
The diocese has a safe environment program in accord with the United States Council of Catholic Bishops requirement. All clerics, employees, and those volunteers who are unsupervised or have regular contact with children must complete the essential three safe environment requirements: attend a live VIRTUS training as well as complete ongoing assigned online training, consent to required background checks, and adhere to the diocesan safe environment policies/procedures including the applicable code of conduct.  There are certain instances when outside speakers, public school teachers, etc., have unsupervised contact with students enrolled in the school. Depending on the circumstances, these outside contractors may not be bound to diocesan requirements. In these cases, applicable parents/guardians must sign and return a waiver which will be given out to them by the school office prior to the event taking place.  One such waiver included within this handbook and accepted as a condition as a school policy involves public school employees (including band instructors, school counselors, Title I instructors, special education instructors and public school bus drivers).  The Notification is as follows: 

NOTIFICATION FOR CHILDREN and YOUTH ATTENDING CLASS(ES), ACTIVITIES, TUTORING AT A NON-DIOCESAN/PAROCHICAL FACILTIY, AND/OR INSTRUCTED/SUPERVISED BY A NON-DIOCESAN/PAROCHICAL EMPLOYEE/VOLUNTEER, OR RIDING A SCHOOL BUS.

As part of the ongoing effort in the Diocese of New Ulm and St. Peter’s School to provide a safe and secure environment for your child, we hereby inform you of the following when your child attends/participates in a non-Diocesan/Parochial class, activity, tutoring, or rides a school bus.  The Diocese of New Ulm and St. Peter’s School holds no real or implied legal responsibility or jurisdiction over the employees/volunteers of Canby Public Schools.   Therefore, St. Peter’s School is responsible for the conduct of its employees/volunteers, and in all cases where the conduct of an employee/volunteer of that school is in question; Canby Public School shall be liable.  While public school employees are bound by Minnesota law to have a recent criminal background check on file at the public school, their employees are not subject to the requirements of the Diocesan Safe Environment Program.”

BCA Criminal History Background Checks.

The Minnesota Bureau of Criminal Apprehension background check is mandated by state statute.  This check is processed on all individuals who are offered employment in a school, and on all individuals except enrolled student volunteers, who are offered the opportunity to provide athletic coaching services or other extracurricular services to a school, regardless of whether any compensation is paid.  The following positions are subject to a mandatory BCA background check at St. Peter’s School:

Teachers, substitute teachers, specialist teachers, tutors, extracurricular advisors, paraprofessionals, food service personnel, janitorial service personnel, all paid parish employees.
 
The BCA criminal history check only checks within the state of MN.  The ISP check is nationwide.  Individuals needing a BCA check need to complete both the BCA and the ISP background check forms.

Mandatory Integrated Screening Partners (ISP) Background Check—Mandatory by Diocesan Policy:  On all employees as well as all school volunteers who have unsupervised contact with minors are subject to the ISP performed criminal background checks. For active accounts, these checks are re-ran every seven years.  

Employees or volunteers are not permitted to work/volunteer without the completed BCA and ISP check prior to start date as per state law and diocesan policy. Employees and volunteers must also keep their online training account current—the expectation is to complete the training within 30 days of being assigned.
HEALTH SERVICES INFORMATION

1. The school nurse, assisted by volunteers, conducts the vision, hearing screening each year. The nurse is responsible for informing the principal, teachers, and parents.

2. The school nurse is available for consultation with the principal and teachers.

3. Student health records are on file in the office. 
4. Each classroom should have a first aid kit including a supply of band aids that can be given to students who need them.
ILLNESS AND ACCIDENT

If a child becomes ill at school, parents will be notified. Students who have been ill must be fever free (without use of pain reliever) and have not vomited for at least 24 hours before returning to school. If your child is ill and has a fever or has been vomiting, please keep your child home to avoid exposure to other children.  If you suspect your child was ill from COVID related symptoms, your child should quarantine for 10 days, and they should be symptom free (including fever with no medicine) for 72 hours before returning  to school.  If your child tests positive for COVID, they should quarantine for 14 days along with any close contacts they may be been in contact with.  All other COVID protocols should be followed according to the Return to School plan and updated CDC and/or MDH guidelines.  If a child becomes injured at school, every effort is made to notify the parents immediately. In case we cannot reach the parents, we will follow the instructions contained on the Health Census Form, which parents must sign at the beginning of the school year. This Form gives permission to call a doctor or to transport the child to a doctor. It also gives us an alternate person(s) to contact if parents cannot be reached. The school is supplied with basic First Aid materials, which are used in taking care of minor injuries. In the event emergency care is deemed necessary for your child, the school will call 911, give appropriate First Aid, and then notify the parent or/and emergency contact.
MEDICATION POLICY

School Personnel are not permitted to give any type of medication to children without the written permission of parents. If the parents send medication to school, a form, provided by the School Office stating the times, MUST accompany the medication and amount of medication the child is to take. For all prescribed medication, a doctor’s signature is necessary on the form and information filled in as needed. This form is found in the beginning of the school year packet and on the school’s website. The medication MUST come in the prescribed bottle/container given to the parent by the pharmacy. We CANNOT distribute medication in plastic bags or Tupperware containers. Parents must bring the medication in original container to school and not send the medication with the child.
REPORTING OF CHILD ABUSE  

a. Definition: "...child abuse and neglect means the physical or mental injury, sexual abuse, negligent treatment or maltreatment of a child under circumstances which indicate that the child's health or welfare is harmed or threatened."

It is the responsibility of each staff person to report any suspected child abuse and/or neglect to the appropriate legal authorities. The principal may be consulted with for further advice and action to be taken if the staff person chooses to go this direction first. The staff person is not required to seek out the principal’s advice in these matters

SCHOOL COUNSELOR

School Counselor, from the elementary school, may be available for the students attending St. Peter Catholic School. The school counselor may be available for individual needs and for presentations on pertinent, contemporary issues and topics.  Brian Skogen, the High School Social Worker, also works with the 6th graders once a week on life skills.  Catholic Charities is also available for counseling services at a fee covered by individual families. 
TOBACCO/ALCOHOL/DRUGS/VAPING
St. Peter Catholic School is a tobacco free school. The following policy is in regard to the involvement of students with tobacco, alcohol, drugs, and vaping. 
· The prohibition of the use, possession, or distribution of tobacco, alcohol, illegal drugs, or vaping on school property or in connection with any school activity. Violations of this prohibition shall result in a parent conference. When violations involve controlled drugs, the police will be notified. The student will be suspended from school and may be recommended for expulsion.

· Any student who smokes/chews/vapes on school premises will be subject to the Minimum Corrective Activities as stated in the Weapons Policy above.
· Any student, who consumes, possesses or is detected as showing the effects of consumption of alcoholic beverages on school property or premises will be subject to the Minimum Corrective Activities as stated in the Weapons Policy. 
VIOLENCE PREVENTION AND WEAPONS POLICY
It is the policy of St. Peter Catholic School to maintain a learning and working environment that is free from threats of the harmful influence of any person(s) or group(s) which exhibit and promote violence and disruptive behaviors. We are committed to promoting healthy human relationships and learning environments that are physically and psychologically safe. It is a violation of this policy for any pupil or staff member to possess a firearm or dangerous weapon when in the school building, on school grounds or on any school related activity. St. Peter Catholic School will refer to the local law enforcement agency any person who brings a firearm to school in violation of the "Gun Free Schools Act of 1994". In accordance with this law any student bringing a firearm to school may be expelled for 365 days and this expulsion may be modified on a case-by-case basis. 

** A dangerous weapon is defined by law as any firearm, whether loaded or unloaded, or any device designed as a weapon and capable of producing death or great bodily harm. 

***A student, who possesses or uses articles that are a nuisance, illegal, or that may cause harm to persons or property at school or school sponsored activities, will have the articles confiscated.  This includes “replica weapons” including a facsimile or toy version of a dangerous weapon.  Articles will be turned over to the appropriate officials. This may also result in the suspension of the student.***
HOT LUNCH PROGRAM
LUNCH AND BREAKFAST

The cafeteria serves lunch daily. The full lunch is a balanced meal. The portion sizes are in compliance with the USDA School Lunch Meal Pattern Requirements. In an attempt to reduce food waste, amendments to the National School Lunch Act introduced the Offer verses Serve Provision. It allows schools to count a meal reimbursable providing it contains at least three of the five food items, and all five were offered. This means that a student can choose three out of the five items, instead of taking all five when they do not intend to eat them. Again this year, students will be offered a choice of entre when taking attendance in the morning.  The choice will be the main entre listed on the menu, or a sandwich option.  Sandwiches will be either a peanut butter (M-W-F) or ham sandwich (T-Th).  
Students may bring their own lunch and buy their milk at school.  Students will not be allowed to bring their own lunch and eat items from the school lunch besides milk. Sack lunches should follow lunch standards and include healthy options.  Students must provide proper storage for lunch including ice-packs to keep cold if needed.  The school will not store sack lunches or warm-up any part of the lunch for the student.  
The school breakfast program will be operated from 7:45-8:10 AM. It is important that students eating breakfast arrive by 7:55 AM, so that breakfast can be consumed without making students late for class. Students riding the bus will have ample time for breakfast. Breakfast WILL NOT be served on days when school starts two hours late.  Breakfast WILL be served on days when school starts one hour late.  A typical breakfast consists of four items and is based on the USDA Breakfast Requirements. The Offer vs. Serve Provision allows students to choose all four breakfast food items or refuse one food item they do not intend to eat.

St. Peter Catholic School uses the prepaid family account method of payment. Each family is assigned an account number. With each meal purchased, the student’s prepaid account will be debited. A parent/guardian will be notified of their family account balance on the monthly menu, which will be sent home in the communication envelope during the last week of the preceding month.

Parents may deposit money into their lunch account by sending a check payable to St. Peter’s Cafeteria. You may add money to your child’s account at any time. We recommend that parents prepay for at least one month.  Account status can be checked using the JMC online system found at https://stpeterschool.onlinejmc.com. 
· This school is prohibited from discrimination on the basis of race, color, national origin, sex, age or disability.

· If a participant has a civil rights complaint in regards to their participation in School Nutrition Programs, they may send their complaint to: USDA, Director, Office of Civil Rights, 1400 Independence Ave., SW, Washington D. C. 20250-9410. Phone numbers: 1(800)795-3272 or (202)720-6382 (TTY). USDA is an equal opportunity provider and employer.
· Civil rights complaints may also be sent to the Midwest office of USDA at: Regional Directors/EEO, 77 W. Jackson Blvd. FL. 20 Chicago IL. 60604-3591 or call (312)353-3353.

MEAL PRICES—2020-2021
Regular Elementary Lunch: 

$2.50 daily

Reduced Elementary Lunch 

FREE
Regular Elementary Breakfast  

$1.00 daily

Reduced Elementary Breakfast  

FREE Kindergarten Breakfast


FREE

Adult Lunch



$3.85 daily

Adult Breakfast



$1.90 daily


Extra Milk



$0.40 each

*We reserve the right to increase meal prices in the event of rising food costs.

UNPAID HOT LUNCH BILLS 
The National School Lunch and School Breakfast Programs are integral in ensuring that students have access to nutritious meals to support their academic success. It is also imperative to protect the financial stability of the school nutrition program.

The intent of this policy is to establish a process and procedure to handle situations when children eligible for reduced-price or full-price meal benefits have insufficient funds to pay for school meals; as well as for the collection of unpaid meal charges and delinquent account debt.
PROCEDURE
1. Students who qualify for free meals shall not be denied a reimbursable meal even if they have accrued a negative balance on their account.

2. Students who have money to pay for full price meal/extra milk at the time of service must be provided a meal/extra milk. If the student/family intended to use the money for that day’s meal, the school food authority (SFA) shall not use the money to repay a negative balance or other unpaid meal charge debt.

3. Students without funds to pay for a full price meal are allowed to charge their account for breakfast and/or lunch.

4. Students who charge a meal will receive a reimbursable meal.

5. There shall not be a maximum amount or number of meals allowed to charge.

6. Adults shall only be allowed to charge meals up to $75 monthly and any additional meal or food item will have to be approved by Food Service Director.

COMMUNICATING THE POLICY
1. Policy, Unpaid Meal Charges, shall be communicated to the household by posting on the St. Peters’ School website and will be sent home upon request.

2. The policy shall be communicated to all School Nutrition Program (SNP) staff and the staff will receive training as part of their professional development.

3. Documentation of the communication and training plan shall be maintained for the Federal Program Administrative Review.

NOTIFYING THE HOUSEHOLD OF NEGATIVE BALANCES
1. The SFA shall notify households of negative balances by a variety of different methods:

a. School Messenger (JMC) shall be utilized to send automated messages to parent’s contact numbers. The messages shall be sent once monthly for any negative balance and excessive negative balances. The messages shall differ depending on the situation.

b. A letter from the Food Service Director’s office detailing the amount owed and procedure for payment shall be sent home at the beginning of the month in the communications folders.

c. The consequences of non-payment will be determined on a case-by-case basis.

d. The persons responsible for managing unpaid meal charges are:

i. Food Service Director who you may either call, email or visit in person.

Delinquent debt is allowable in the School Nutrition Program and may be carried over to the next successive school year.

ASSISTANCE TO HOUSEHOLDS
Households with questions or needing assistance may contact the school office where their student attends at (507)223-7729 or email Food Service Director at kathy.antony@schoolofstpeter.com. 
Non-Discrimination Statement: This explains what to do if you believe you have been treated unfairly. In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.
To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information

requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

(1)
mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights 1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

(2)
fax: (202) 690-7442; or

(3)
email: program.intake@usda.gov.  

This institution is an equal opportunity provider.

NOTICES

ASBESTOS NOTIFICATION TO PARENTS

In compliance with the US Environmental Protection Agency (EPA) Asbestos Hazard Emergency Response Act (AHERA), in the fall of 1988 we began performing inspections of our school buildings for asbestos-containing building materials.  The inspection findings and asbestos management plans have been on file in the parish administrative office since that time.

The Diocese of New Ulm has contracted a company to provide environmental services, which includes maintaining compliance with Federal regulations regarding asbestos and other regulated environmental concerns.  An accredited Inspector/Management Planner performed and issued a report regarding the results this past spring.  There were no significant changes in condition of the remaining asbestos.  All asbestos containing material in our school building is in good condition and we will continue to manage them in place, as recommended by the accredited Management Planner.

The results of the re-inspection are on file in the Management Plan in the parish administrative office.  Everyone is welcome to view these anytime during normal parish office hours (M-F 8:30a.m.-3:30p.m.). Our Asbestos Program Manager, Brian Parrie, is available to answer any questions you may have about asbestos in our buildings at 605-430-8842.  We are intent on not only complying with, but also exceeding federal, state, and local regulations in this area.  We plan on taking whatever steps are necessary to insure your children and our employees have a safe and healthy environment in which to learn and work.

CHANGES/ADDITIONS

It is the decision of the school principal and pastor, upon seeking advice of  the Education Committee, to make changes to this document as needed. These changes will be sent to you as they occur. If a situation arises which is not stated in this Handbook, the Administration reserves the right to deal with the situation according to proper and informed judgement.

LEAD TESTING

The school is complient and has passed current Lead testing of water.

NOTICE CONCERNING USE OF PEST CONTROL MATERIALS
School custodial personnel may apply pest control materials inside or on school grounds as needed.  Pesticide applications are typically done during the summer months when school is not in session.  Pest control materials are registered by the U.S. Environmental Protection Agency (EPA) and are selected and applied according to label directions.  The long-term health effects on children from the application of such pest control materials, or the class of materials to which they belong, may not be fully understood.  

An estimated schedule of interior pest control inspections and possible treatments is available for review or copying at the parish office.  Parents of students may request to receive prior notification of any application of pest control material, should such an application be deemed necessary on a day different from the days specified in the schedule.  If you would like to request this, please send a written note to the parish office requesting this.  If an application is to be made during the school year, notification will come home to you in your family packet prior to the application.  
UNMENTIONED SITUATIONS    

If a situation arises which is not stated in this handbook, the Administration reserves the right to deal with the situation according to their judgment.  The Administration also reserves the right to change any existing policies as needed and when appropriate with consultation with the Pastor and/or the Education Committee.

RETURN TO SCHOOL PLAN

Parents and staff have received a Return to School Plan for the 2020-2021 school year.  All protocols due to COVID will be followed according to that plan and supersede any general handbook policy.  Any revisions to the Return to School Plan will be communicated to parents and staff upon approval of the Task Force.

GRADE LEVEL PRAYERS (Updated 2019)
PRESCHOOL

Glory Be 

Sign of the Cross

Spontaneous prayer formation (i.e., Thank 
you Father for…, Sorry Jesus for…, Holy Spirit, please help…)

KINDERGARTEN

Glory Be 

Sign of the Cross

Hail Mary 
Prayer Before Meals

Prayer After Meals

Angel of God

Spontaneous prayer (i.e., Father, Thank 

you for…, Jesus, Sorry for…, and Holy Spirit, Please help...)

GRADE ONE

Our Father

Introduction to Rosary (Pray a Decade)
The Great Commandment

List the 7 Sacraments

GRADE TWO
Act of Contrition
Fatima Prayer
Rosary (Pray as a group)

Ten Commandments

GRADE THREE

Prayer to the Holy Spirit

Corporal and Spiritual Works of Mercy

List the Seven Sacraments

Marks of the Church

GRADE FOUR

Apostle’s Creed

St. Michael the Archangel 

Beatitudes

Act of Hope 

Act of Love

Morning Offering

Recite the Rosary

GRADES FIVE & SIX

Five Joyful Mysteries (5)
Five Sorrowful Mysteries (5)
Five Glorious Mysteries (5)
Five Luminous Mysteries (5)
Seven Sacraments – By Category (5)
Holy Days of Obligation (6)
Laws (Precepts) of the Church (6)
Way of the Cross (6)
Fruits of the Holy Spirit (5)
Gifts of the Holy Spirit (5)
Memorare (6)
Act of Faith (6)
Hail Holy Queen (6)

Magnificat (6)

[image: image3.emf]
STATEMENT OF AGREEMENT

ST. PETER’S SCHOOL
PARENT HANDBOOK—2020-2021
Please read through the entire Parent Handbook. After completing this task, and reviewing the handbook with your child/children, please sign this form and return it to the school office (no later than the first day of school). Thank you.

I have read the Parent Handbook and reviewed its contents with my child/children.

I/We agree to abide by this Parent Handbook for the 2020-2021 school year.

Child_______________________________Grade_____________

Child_______________________________Grade_____________

Child_______________________________Grade_____________

Child_______________________________Grade_____________

Parent(s) Signature_________________________________Date_________________

Bette Steffen……………Para & Character Counts


	� HYPERLINK "mailto:bette.steffen@canbylancers.org" �bette.steffen@schoolofstpeter.com�       


Brittany Dahl……………Paraprofessional


	� HYPERLINK "mailto:brittany.dahl@schoolofstpeter.com" �brittany.dahl@schoolofstpeter.com�


Morgan Hoffman……..…Para & PE 


	� HYPERLINK "mailto:morgan.hoffman@schoolofstpeter.com" �morgan.hoffman@schoolofstpeter.com�


Carol Nosbush……….….Para & 2nd Religion


	� HYPERLINK "mailto:carol.nosbush@schoolofstpeter.com" �carol.nosbush@schoolofstpeter.com� 


Angie Briggs…………….Para & 1st Religion


           � HYPERLINK "mailto:Angie.briggs@schoolofstpeter.com" �Angie.briggs@schoolofstpeter.com� 








Kathy Antony……..Food Services Manager


	kathy.antony@schoolofstpeter.com


Kari Goplen……….Administrative Assistant (T-F)


	kari.goplen@schoolofstpeter.com


Carol Antony ……..Administrative Assistant (M)


	carol.antony@schoolofstpeter.com


Joe Citrowske…….Maintenance


jdcitrowske@gmail.com








Mass Schedule


Wednesday 9 am—School Mass





Reconciliation Schedule


Wednesday before Mass on alternating schedule





Adoration


First Friday of the Month





Parent/Birthday Lunch


Not able to happen this year due to COVID





Priest Visits


Tuesdays as available





7:45 am 		Doors Open


7:50-8:10 am		Breakfast


8:10 am		1st Bell


8:20 am		School Prayer/Classes Begin	


9:30-9:45am		Recess Kindergarten/Preschool/1st/2nd 


(M-T-TH-F)


9:45-10:00 am	 	Recess 3-6 (Kindergarten/1st/2nd on W) 


11:20-11:45 am	Pre K-2 Lunch	


11:45 am-12:05 pm	PreK-2 Recess


11:50 am (M-T-TH-F) 	Pre K Dismissal


11:50 am-12:10 pm	Gr. 3-6 Lunch


12:15-12:35 pm 	Gr. 3-6 Recess


2:50 pm		Bus Bell


3:00 pm		Walker Bell





A BCA consent form must be completed along with a check for the processing fee made out to the BCA.  The local safe-environment coordinator will forward both the payment and the completed consent form to the Diocese for processing.  
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